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Vocational Rehabilitation Pre-ETS 
Student Career Profile 

 

The Pre-Employment Transition Services (Pre-ETS) Student Career Profile is designed 
to help each student build toward a clear vocational goal. It’s a living document that 
evolves over time, capturing who the student is, what supports they have, and how their 
interests and skills are shaping a path toward life after high school. 
 
As a Career Coach, this tool gives you a structured way to document key information: 
demographics, IEP or 504 details, and progress in the five required Pre-ETS areas, all 
in service of identifying a meaningful career direction. It helps you and the student see 
the full picture: where they started, what they’ve learned, and what steps will move them 
closer to their goal. 
 
Use the profile to spark purposeful conversations, guide planning, and track growth. The 
more collaborative and student-driven this process becomes, the more powerful the 
Student Career Profile will be as a roadmap for transition success. 
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• Complete the Student Information, IEP/Disability Documentation Review, Pre-ETS Team, and 

Supports sections. Required information is marked by an asterisk. Fill in additional information as 
available. 

• Complete the initial rubric and recommended services and submit Student Career Profile to YVRC. 
• Submit Student Career Profile to Youth VRC with updates at the end of each semester and summer 

programming.  
• Name the document as follows: “SCP student name” and subject line “SCP youth VRC name”. 
• Document significant facts learned by filling in the tables for the five activities.  
• Do not delete previous entries- add to information throughout each semester, beginning with the 

date for all new information, and ending with your initials. Ex: “10/1/25: M disclosed an interest in 
collecting stamps. JKM” 

• The Summary at the end of the Student Career Profile should be wrapped up by the time the student 
finishes Pre-ETS. 

 
Student Information 

 
*Name 

 

 
 

Preferred 
Name 

 
*Date of 
Birth 
 

 

Phone 
 

Email  

Address  

 
Parent or Legal 
Guardian Name: 

 
Parent/Legal 
Guardian 
Phone & 
Email: 

 

 
IEP/504/Disability Documentation Review 

Before beginning work with a student, review their IEP or other disability documentation and 
record a summary of the most pertinent information below. This summary will be useful to refer 
to throughout the case in place of reviewing the documentation repeatedly. Record the following 
information: 

*Disability per IEP/504:  

*Student’s diploma track: ☐ general diploma ☐ core 40 ☐ honors ☐ alternate ☐ cert of completion 

Student strengths:  

*How the student’s 
disability affects them: 

 

*Accommodations:  

*Behavior plan: ☐ no ☐ yes Brief summary: 

 

*What plans for future  
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Supports 

employment, education, 
or independence are 
specified: 

Any additional pertinent 
information from the 
document: 

 

 
 

Pre-ETS Team Information 
*Pre-ETS provider main contact 
information 

 

*Career coach contact information (if 
different from above) 

 

*School Name  *School 
contact info 

 

*Teacher Of 
Record (TOR) 

 *Phone #  

*Email  

*Youth 
Counselor 

 *Phone #  

*Email  

Role (list family, case manager, residential, ACT 
team/ treatment team, other service providers, 
teachers, etc.) 

Contact Information 

  

Where does participant live and with whom?  

How would the participant like their family/support 
team involved as we move forward in the process of 
exploring an employment goal? 
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Benefits- optional section 

Does the participant receive any of the following benefits due to their own disability:  

☐ SSI 

☐ SSDI  

☐ Medicaid  

☐ Food Stamps 

☐ TANF 

☐ Other benefits  

☐ Waiver benefits type 

☐ Health and Wellness Waiver 

☐ Community Integration and Habilitation (CIH) 

☐ Supported Group Living (SGL) 

☐ Family Supports Waiver (FSW)  

☐ Traumatic Brain Injury (TBI) 

☐ No benefits 
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*Pre-ETS Intake and Progress Rubric 
 

• Complete Intake and Progress Rubric with the student using the guide below.  

• Fill in scores for each category at intake as well as the end of each semester to check progress. 

• Use guiding questions for discussion: YesLMS Guiding Questions You will need to log in to YesLMS 

for the questions. 

Pre-ETS  
Activity 

1 Minimal 2 Emerging 3 Developing 4 Ready for Exit 

Job 
Exploration 
Counseling 

Limited awareness of 
career options or 
personal interests 

Explored multiple 
jobs; can express 
likes/dislikes 

Identifies at least two 
career interests and 
related skills 

Demonstrates a clear 
career interest and 
next steps 

Work-Based 
Learning 

No real or simulated 
work experiences 

Participated in 
school-based or 
virtual simulations 

Completed at least 
one real-world 
experience (e.g., job 
shadow, internship, 
or tour) 

Has had sufficient 
hands-on work 
experiences to inform 
career decisions 

Post-
Secondary 
Counseling 

Unfamiliar with 
education/training 
options after high school 

Can name at least 
one option but 
unsure about fit or 
next steps 

Identifies a realistic 
path and is 
developing a plan 

Demonstrates 
knowledge of options 
and is taking next 
steps 

Workplace 
Readiness 
Training 

Needs significant support 
with soft skills, interview 
practice, resume 
completion and other 
work ready skills 

Participated in 
lessons or activities 
to build these skills 

Demonstrates 
consistent workplace 
behaviors and 
developing resume 

Confidently uses 
skills like 
communication, 
punctuality, 
teamwork; has 
completed a resume 

Self-
Advocacy 
Instruction 

Struggles to speak up for 
needs or understand 
supports and the concept 
of self-determination 

Can identify some 
supports and 
communicate some 
needs in structured 
settings 

Communicates 
needs in familiar 
settings; progressing 
in understanding self-
determination 

Demonstrates 
understanding of self-
determination; 
advocates across 
settings and identifies 
needed supports 

Using the guide above, fill in scores for each category at intake and the end of each semester to 
check progress, based on conversation with student, IEP/504, and input from TOR and parent.  

Pre-ETS Activity 
(list scores below) 

Intake 
Date: 

Date: Date: Date: Date: Date: Date: Date: Exit 
Rubric 
Date: 
 

Job Exploration 
Counseling 

         

Work-Based Learning 
Score 

         

Postsecondary 
Counseling Score 

         

Workplace Readiness 
Score 

         

Self-Advocacy 
Instruction Score 

         

https://protect.checkpoint.com/v2/r01/___https://invrvendors.yeslms.com/trainee/courses/view/d101de1f-bf1e-456c-7622-08ddfffe3952?t=course&lesson=b8318494-d064-43a2-9408-dcfb234b703d___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3Ojk2MjQ6ZmU1NmJhNGM0YWM0Y2ZjYmYyNDM0YTM4NmNlNmZkMWNjZTJmMWY3OGZjNTY3NDhjZTdiY2EyYzAwNGNlNTAyODpwOlQ6Tg
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• Complete the initial rubric and recommended services and submit Student 
Career Profile to YVRC. 

• Submit Student Career Profile to YVRC with updates at the end of each 
semester and summer programming.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*Recommended Services 
 

• Should be completed at intake based upon results of Intake Rubric 

• Specific areas/activities to work on should emerge in conversation with the student; briefly 

describe these for each area 

• Responses should be unique for each student 

 

*What vocational areas will you explore with the student?  
 

*How will these areas be explored through job exploration counseling? 
 

*What work-based learning opportunities will be set up (e.g., job site tours, informational interviews, 
volunteer work, etc.) for the student? 
 

*What postsecondary opportunities will you and the student explore and what activities will be done? 
 

*What are the student’s workplace readiness needs? 
 

*What are the student’s self-advocacy needs? 
 

*What other resources or supports (e.g., BDS, Medicaid Waiver, interpreters, etc.) are needed at 
intake? 
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Job Exploration Counseling 

 

 
 

General Service Documentation Guidelines 

• Document significant facts learned by filling in the tables for the five activities. 

• Entries in this section do not need to be made each time you work with the student. Document 

significant information that is learned about the student through activities and conversation.  

• Add entries as you go each semester; do not delete previous information. 

 

These questions are meant to start early conversations about work and career interests. Career coaches 
can use them to learn what matters to the student and guide future exploration. 

• Use responses to spark discussion and document insights 
• Connect what you learn to future activities like labor market review or career pathway planning 
• Update as new interests or preferences emerge during Pre-ETS 

 

Clubs, groups, or religious activities the 
student involved in:  

 

Student’s hobbies or interests:  

Why work is important to the student:  

Type of work student has always wanted to 
do: 

 

 

Student’s long-term career goals:  

Type of job student would like to have now: 

Reason for this interest: 

 

Type of job(s) the student does not want:  

Student's concerns about going to work:  
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Interest Area Development 

Instructions for Career Coach:  

• Utilize interest inventories and job exploration tools (e.g. Indiana Career Explorer) to identify and 

document the student's career-related interests.  

• For each interest area, record any relevant insights such as training requirements, labor market 

trends, or work environment details. 

• Complete as many interest areas as you discover, aiming to add new information as the student 

grows and explores. At a minimum, please ensure at least one interest area is completed per 

semester. 

• Consider group sessions focused on exploring employment trends in the local labor market to 

provide broader exposure to employment options and support students who may be overly 

focused on a single career path. 

                                          Relevant Links (feel free to explore other resources): 
Pre-ETS Toolkit 

Indiana Department of Workforce Development (DWD) 
Hoosiers by the Numbers 

My Next Move 
CareerOneStop 

Indiana Career Explorer 
Explore Work: Career Planning  

Date Interest Area Specific information learned (e.g. training & other requirements, 

labor market information, work environment, etc.) 

   

   

   

   

   

   

   

   

   

   

https://protect.checkpoint.com/v2/r01/___https://padlet.com/invrtrainingandta/pre-ets-toolkit-69gh34tkduaaygiq___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmM0MzQ6YmNiZGFjODNmYTYxY2NlYzM0MjY4MzU0YjE4OTIzZWQwYjcyZDBkOGQwYWQ5Y2MyZWVkNmE2ZTUzNmEyYTU3YjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.in.gov/dwd/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjQ3OTE6YTA4ZjQ1MTJmMWUxYzNhZGU0MTViMjZmYjRhMjVhMTFlZTllNTk1MzU5NjI5ZmFiNjFkNTE2NDA2ZDE4YTdkNzpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.hoosierdata.in.gov/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmQyOTM6YWZkNjk5MjQxZGFhMzYxY2VkYjhmYTYwMDNiZThmYjA2OTEwOWE5MjgxODEyZTc2NzViZGVhZTRmYTg0NmEwYjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https:/www.mynextmove.org/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzo2M2Q5ZDA4NTZiZTk0YzYyNjQ3ZDNjZDk1NWU4YmI0Njo3OmNlZTc6MjkyMWVkODQwMjZlODEzNzNkOGRiYjYzY2Y1NWFjMTBiNzBmMDM5YmQyYjIxNWQwMzAzZjdmMWIwYTMzYzdjYjpoOkY6Tg
https://protect.checkpoint.com/v2/r01/___https://www.careeronestop.org/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjhhYjQ6N2NhNDk5ZmNhOTZlN2QzOWFmYjM5OWNlYmE4NjEyNDYzYzRkZTZhNmM2ZWFhOTg1ZjZlNDQwNGQwNzc0MzM5MTpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://indianacareerexplorer.com/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmRiMDA6MTViYWQ4NDFlZGRjOWI1NmFmMjQxNTA5ZmMyYTBmYWYyMzY3NjM5YjEzZTVjNzZmNGY1MzJjZjE1YmQyNjgzYTpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://explore-work.com/topics/career-planning-intro/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjY2ODk6NjRlMDNiZjQwYTA1OTFiYjlhMTdjMWQ0YWJiOTc5YzlmYWU3OTE2ODQ2MzIxOTI5NmJkMDAyZGFkNDliZmZhZTpwOlQ6Tg
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Work-Based Learning Experiences 
 

Activities here can include (but are not limited to) job shadowing, job site tours, informational 
interviews, volunteer work, internships, and apprenticeships.   

• List each experience completed on a separate line and add lines as needed.  

• Include the name of the organization, the role or activity, and the dates of participation. 

Relevant links: 
Explore Work: Work experiences 

Internship Manual 

WBL-Toolkits 

Work Site Questions 

Basic Information 
Note: “type” refers to job tour, 
informational interview, 
volunteer, job trial, etc. 

Job duties discussed, 
observed, or 
performed 

What did the student 
like about this job? 

What strengths did the 
student bring? 

What did the student 
dislike about this job? 
What challenges did 

the student have? 

Date: 

Type:  

Business: 

Job title: 

   

Employer Feedback (if applicable): 

Date: 

Type:  

Business: 

Job title: 

   

Employer Feedback (if applicable): 

Date: 

Type:  

Business: 

Job title: 

   

Employer Feedback (if applicable): 

Date: 

Type:  

Business: 

   

https://protect.checkpoint.com/v2/r01/___https://explore-work.com/topics/work-experiences/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjQxNTg6ZjM2ZGIyNTFjMTkzNzc4Yzk2OGNkMGNjOWQ0NmYwNzZkZDZmODg0Y2U1MDlhNjQ4MzExNzUzMmM1Y2JlMGUwNjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.transcen.org/wp-content/uploads/2017/10/CEO-Internship-Manual-Rev-7.pdf___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmQ1MzU6YTNkZWQ5ZmE5OTg4OTFhMmZlMmVmNjZjM2JmZjg1NWY3ODZiMzc4YzJlNzRkOTViOGNkM2JmMWYzNTMyZjQzMzpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.newwaystowork.org/wp-content/uploads/2019/04/New-Ways-QWBL-Toolkits.pdf___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjQ0NGY6YWMzODZmOTVhYmVmYjFkZmU5Nzc1Y2RjYWU0MWQyMzE5MDk3NDMxOTMzNGFmMzFmMDE4ZTgzZmZmNzNiM2IwNTpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://transitiontn.org/vr/wp-content/uploads/2021/01/Worksite-Tour-and-Field-Trip-Student-Questions.pdf___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjI1NzQ6OWY0YzcyMTFiNDA3MmE5NTZiMzIwMjczYjc0Mzg2YjExNTE5NzA3OWQ2ZTJlYzRiMTgwNGU3Y2Q3MzY4MWQ5YjpwOlQ6Tg


Student Career Profile 

  

10 
Created 10/2025  

 

Job title: 

Employer Feedback (if applicable): 

Date: 

Type:  

Business: 

Job title: 

   

Employer Feedback (if applicable): 

Date: 

Type:  

Business: 

Job title: 

   

Employer Feedback (if applicable): 

Counseling on Postsecondary Opportunities 

Instructions for Career Coach: 

Identify and record the student’s postsecondary interests using tools like Indiana Career 

Explorer, noting key details such as training needs, job outlook, or work environment. 

Update regularly as the student’s plans develop and ensure that at least one activity is 

entered per student regardless of postsecondary goals. Examples of activities include:  

• Learning about career pathways and how they connect to specific postsecondary programs or 

training options 

• Encouraging participation in college, vocational, or other postsecondary programs 

• Attending college fairs, campus tours, or open houses 

• Completing vocational training or earning certifications 

• Connecting with disability services or other agencies that support students with disabilities in 

education 

• Exploring college processes such as choosing a major, applying for admission, and applying for 

financial aid 

Relevant Links (feel free to explore other resources): 
Think College 
My Next Move 

College Navigator 
FAFSA 

CareerOneStop 
Indiana Career Explorer 

https://protect.checkpoint.com/v2/r01/___https://thinkcollege.net/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjI0M2Y6NzlmZGZhN2I4ODc5MjcxZWZjMTQ0NWU0NjUxYjMwZTM4MGViMDAxNTBkYjhjNTg3MDZmYzI5MGU3NDJjODhhNjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.mynextmove.org/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjVmM2Q6OTJhYjEzYTliYjJjMzE2Zjk2YzFjYzFlYjE5NzlkZWVmNjM2NTBjODk2Y2E3MTJlMmYzOWUwN2NjZmE5ZDIzZDpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://nces.ed.gov/collegenavigator/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjhiNDI6ODcxOGMxZGQ3NTJiNmMxZWRlM2I1ZTFmNTg0MmEwMzk2M2QwY2ZiN2U5OTdjYmVkOTc1MTU5ZWRhYTM0ZTBjNjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://studentaid.gov/h/apply-for-aid/fafsa___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmViZTU6MDFiZWI4OTliNTg5ZjY0YmE1ZGMyYzM5NWRiMDllZGUyNmQyMTUxMGZjY2ZlYTMwODM5OWM4ODcwYmNmZTAyMjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.careeronestop.org/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjgzYzg6MjAxYjlkODNkMGVlNTkxZDBkMTAzY2VjMWQwMDExNzNlMzExY2I4OGMzMDhlM2I3Njk5NzMwMzUyZmFhMzVhYzpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://indianacareerexplorer.com/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjU2MmI6NjAyYzM1YjlkZjAzN2Q0ZjI4MDUxNGU4NzBlMzI1YTVmNWFkN2ZiODViZTFhNGJmYzg3OTYwOTNhNGM0Mjc5MzpwOlQ6Tg
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Explore Work: Education 

Date: Type of Activity: 

 

Information Learned: 

 

   

   

   

   

Postsecondary Summary 
 
Briefly answer the following questions related to the student’s current plans and readiness for 
life after high school. Keep this section up to date — it should serve as the final snapshot of the 
student’s postsecondary goals and preparedness. 

Has the student applied or been accepted to any 
training programs or colleges? If so, where? 

☐ No  

☐ Yes 

Is the student interested in earning a specific 
certificate, license, or degree for work? If Yes, 
complete the next question. 

 

What is the specific certification, license or 
education path the student would like to 
participate in? 

 

What interests the student about that field?  

Self-Advocacy 

Record what the student shows, says, or demonstrates during or after self-advocacy 
activities (e.g., self-awareness, disability disclosure, knowing rights and responsibilities). 

• Add notes as you observe new skills or insights — no need to ask these as direct questions. 

• Update over time to reflect what the student is learning and expressing. 

Relevant links (feel free to explore other resources): 
Indiana Disability Rights 

Self-Advocacy Toolkit Resources 
What’s Next? Finding Your Path in Life-March 2023 

Explore Work: self-advocacy  
Homepage - I'm Determined 

https://protect.checkpoint.com/v2/r01/___https://explore-work.com/topics/education/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjFjNjA6ZTYzNjhiYjdiZjY5YjY4M2QwMDIwY2M0MDIyOWJkYTBjZjNmMGJmYTBlZGY3OWVmYmM3YjcwOGFlMjdhOTQ2YjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.in.gov/idr/advocate-for-people/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmI2OGM6NzY5ODVhYWNhNjQ5NGI4YjI2YTMyODI3MzJmYjllMmFhNGYyNzZjOWUzMTBjYmMyYWZmNDAzZmYwODRiNzhkYjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://instrc.iu.edu/doc/seamless-transition/toolbox/self-advocacy-toolkitresources.pdf___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjM5MTY6ZTAwYjNjMGUzYWJiYjg5NGRmNGZkZTU0ODc2NTlhYzk4MDBlMzc4MmM4NDMxOGRlZjFiZWY2MzI4NmI5NDczNDpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://instrc.iu.edu/pdf/wn-august-2025-exercising-self-advocacy-and-self-determination.pdf___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmQ3NmI6YWJhYzk3ZDM5NWQzMjdjYzhmNGVhOTM1OGRiY2ZiZGEwYjg0MDRmM2QwMDk5OTZlOThjODYyZDI1ZTE4YzQxMjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://explore-work.com/topics/self-advocacy/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjVlMGU6ZDhhYTI5ODcwMGQ5MzBjZjE4YWE1OTAyMmMwZjY3ODcxZTU0OTkzMTg5NGIzOGUwOTU0MmY1OTc1YWI4YjdjMDpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.imdetermined.org/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjI5ZWE6NzE5N2NkOTFiY2VhYjFmZDNjYzQzOWJiNGNjNWU5ZDRiZGNjYjg5ZTdiZTNhYjE5ZDVkNmQ2Zjc4NzljNjcxODpwOlQ6Tg
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How does the student talk about their disability and what 

it means for them? What do they say about how it affects 

their learning, work, or daily life and what helps them do 

their best? 

 

 

Accommodations or supports the student needs to be 
successful (What supports do they use or talk about 
needing?): 

 

Student’s comfort level with appropriately advocating for 
themselves (Do they seem confident or unsure when 
advocating for themselves?): 

 

Student’s understanding about how to request 
supports/accommodations (Do they know how to ask for 
help or tools they need?): 

 

Student’s understanding about their rights as a person 
with a disability (What have they said or shown about 
knowing their legal rights?): 

 

Student’s understanding of their rights in the workplace 
(What do they seem to know about their rights on the 
job?): 

 

Student’s understanding of when and how to share 
information about their disability and needs (Do they 
know how to choose the right time and place to talk 
about their needs?): 

 

Student’s expressed goals for school, work, and 
independence (What goals have they shared or worked 
toward?) 

 

Student’s understanding of how to talk about their needs 
with teachers, supervisors, or others (Can they explain 
what they need to people in charge?) 

 

 

Student’s understanding of the concept of 'self-
determination' ( Self-Determination - NTACT:C): 

 

https://protect.checkpoint.com/v2/r01/___https://transitionta.org/topics/secondary-education/self-determination/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmJiOTA6ODlkNjJkM2ViODg2NjMyN2RlYzQ3NDlkYzM2NTc3ODRkNTVmMTIwMDBmZWIzNTc0ZjIwODJlODQ5YjQzZTc5MzpwOlQ6Tg
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Workplace Readiness 

Activities here can include (but are not limited to) receiving training on communication, 
problem solving, and other specific social and interpersonal skills as well as independent 
living skills. 

Record what the student shows, says, or demonstrates during or after activities that build workplace 
skills — such as communication, problem-solving, social/interpersonal skills, and independent living 
skills. 

• Include any concerns you notice in these areas. 
• Add notes as you learn more; you don’t need to ask these as direct questions. 
• Update anytime new information becomes clear — this section tracks how ready the student is for 

work and what supports they may need. 
• Do not transport students for driver’s license testing or training — simply note if driving or 

transportation skills are part of their goals. 

Relevant links (feel free to explore other resources): 
Explore Work: Workplace Readiness 

Skills to Pay the Bills 
Financial literacy 

NCWD Soft Skills.pdf 

How student plans for getting to work on time 
(Knows how to check schedules, plan routes, or ask 
for help if needed): 

 

 

Student’s knowledge of how to dress, speak, and 
act appropriately in a workplace (Shows awareness 
of workplace expectations and professional 
behavior): 

 

Student’s demonstrated ability to follow directions 
and complete tasks with minimal support 
(Demonstrates ability to stay on task, ask questions, 
and finish work): 

 

Student’s ability level to work with others and 
communicate respectfully (Shows ability to be part 
of a team or express when they prefer working 
alone): 

 

Student’s understanding of basic workplace safety 
and rules (Knows how to stay safe, follow 
instructions, and ask for help when needed): 

 

Student’s ability to talk about what kind of job they 
want and why (Expresses interests, strengths, or 
goals related to work or training): 

 

 

https://protect.checkpoint.com/v2/r01/___https://explore-work.com/topics/workplace-readiness/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmIwMjY6MTQ4MWE3YTRkMjM2MTlkYTJhZTk0YTZjY2Q4OGMwY2IzMTg4MzJkY2ZmYzc3M2M1Y2JiYzg1NzJlMDljZmViMTpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://pueblo.gpo.gov/CAARNG/ODEP/PDF/ODEP013.pdf___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjA0NjI6MGI1YTlhMTdlYzY2MGI4YWE5ZDcxNjE2ZWE2OTUzM2M2MWQxY2U2MTM1Y2VjNzY1Zjg0ODYwM2ZhYTBhMjc0ZjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://onevisionfcu.org/prosser___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3Ojg0ZWE6MDJlNTQ3NTI4MjZhYzZhNjk3YTZmYzhmYjBhMmI0YzdiY2EyNDQ0MDhkNTA5MDkzNWNmMDhlNGEwYTc5NzVlNjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.ovrgov.net/resources/files/services/consumer/NCWD_SOFT_SKILLS.pdf___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmEwMDM6ZjE1ZWZlZjU5MjQ4ZWY3MTYwZTk1NDM1MWNjMmQyYTcwOWM3NzJlMGZkY2UwM2FkMGYwM2NkZjM5ODI3NWI2NDpwOlQ6Tg
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Date student’s updated resume and cover letter 
was submitted to YVRC and how (Note when it was 
last updated; resume is required at time of exit): 

 

Describe student’s transportation arrangements for 
training and work (Can include driving, family 
support, public transit, or other options): 

 

Student’s knowledge of appropriate dress for 
interview and job and if they have the needed 
clothing (Has access to clothes that fit the type of 
job or interview they’re preparing for): 

 

Identification student has for work or plan for 
obtaining (Includes items like a photo ID, Social 
Security card, or birth certificate): 
*CC will not take the student to obtain these items, but can 
discuss the process of how to obtain them. 

 

 

 
Employment Interests 

The Employment Interests section serves as a tool to document a student's vocational preferences that 
align with their strengths, interests, and support needs. For example, would the student prefer to be part 
of a team, or work more independently?  

• This section is based on job exploration counseling as well as any work-based learning 
experiences and postsecondary counseling completed. 

• Likes and dislikes should be added as they are discovered during Pre-ETS activities.  

Employment Likes Employment Dislikes  
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Summary 

• As Pre-ETS activities are completed, document them in the table below. This section 
should be updated continuously to reflect progress in real time. 

• By the conclusion of Pre-ETS, the following table must be fully completed to provide a 
comprehensive record of the student’s participation, growth, and readiness for life after 
high school—whether that includes employment, training, college, or other adult goals. 

• Resume should be submitted to the Youth VRC prior to exit. 
 

 
 Response 

Potential Employment Goals 
 

Possible Employers 
 

Best Learning Styles 
 

Places/Situations to Avoid 
 

Preferred Working Location  

Transportation Options 
 

Preferred Working Schedule, Benefits, & Wages 
 

Additional Services/Assessments needed? 
 

Other resources and supports needed (e.g., VR, 
WorkOne, BDS, Food Stamps, TANF, etc.)? 

 

 

VR Referral Considerations 

Use this section to guide collaborative referral decisions. Students do not need to meet all criteria. 

• Interested in receiving individualized services from VR  

• May benefit from additional support to reach employment or training goals 

• Student and family understand the purpose of VR and are open to referral  

• Student is interested in getting a job or attending training and requires assistance from VR. 

FSSA: DDARS: Vocational Rehabilitation / Employment 
VR Referral Form 

FSSA: DDARS: VR Publications 
 
 
 

https://protect.checkpoint.com/v2/r01/___https://www.in.gov/fssa/ddars/brs/vocational-rehabilitation-employment/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmM3OWI6ODI1OTEwZTg4NzM1OGU3ZmNmYTUyMmRiNGUzMzRiYTY5OTcyNzU5ZGRhOTdhNzA3NjUyNjM4YTBlNDdkNDBiODpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://powerforms.docusign.net/d1594746-46b9-4e06-95d6-89869f5c4e9a?env=na3&acct=8497ebd1-fc5c-4030-abd0-52024d7d8209&accountId=8497ebd1-fc5c-4030-abd0-52024d7d8209___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OjEyNTU6ZjVkNGZmZGZkM2ExZGRiNjRmMTA1NGYzZjI4NWM3ZTI3ZDM1MDg0MWQwOGJkMWIwZmI4NGEzZjg4NGQ0YWJkNjpwOlQ6Tg
https://protect.checkpoint.com/v2/r01/___https://www.in.gov/fssa/ddars/brs/vocational-rehabilitation-employment/vr-publications/___.YzJ1OnN0YXRlb2ZpbmRpYW5hOmM6bzowNTUyMDBlMDMzYWEyY2Y0MTkxN2Y3NDUwMzEzY2RkMTo3OmNlNzU6MDdkODc3N2EwMDYxYmZmNTFjOWU3OTFjNWRhY2Q3ZDQ0N2FjNjU5NGU5YTY2NmM3MzFkY2EyODAwNDMyM2U0YTpwOlQ6Tg
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Before your student exits Pre-ETS we want to make sure they are set up with any services they may 
require to be successful in their transition. Consider your student’s needs and the following resources 
and any others you may know of, and make referrals accordingly: 

Other Resources 
• Bureau of Disability Services (BDS): For long-term supports or waiver services 

• WorkOne: For job search, resume help, and training programs 

• Adult Education or Literacy Programs: For foundational skill-building 

• Community Mental Health Centers: For counseling or behavioral health supports 

• Legal Aid or Supported Decision-Making Resources: For guardianship or planning 

• Independent Living Centers: For life skills and advocacy 

• College disability services: For accommodations and other assistance 

 

Date Referrals made: 
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